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compact, strategic review is based on an in-depth analysis of the latest
course outline and exam format. We unpack the AP® U.S. Government &
Politics big ideas and equip you to face the multiple-choice and freeresponse questions. Crash Course® covers only what’s actually tested,
so you can make the most of your study time. Expert test-taking
strategies and advice. Written by two veteran AP® experts, the book
looks at every aspect of today’s exam, including required foundational
documents and Supreme Court cases, civil liberties and civil rights, and
American political ideologies. Boost your score with insights from the
people who know the exam from the inside out. Practice questions – a
mini-test in the book, a full-length exam online. Are you ready for your
exam? Try our focused practice set inside the book. Then go online to
take our full-length practice exam. You’ll get the benefits of timed
testing, detailed answers, and automatic scoring that pinpoints your
performance based on the official AP® exam topics – so you'll be
confident on test day. Whether you’re cramming for the exam or looking
to recap and reinforce your teacher’s lessons, Crash Course® is the
study guide every AP® student needs. About Our Authors Katherine
Olson-Goldman has spent the last two decades developing and teaching
numerous courses in government and politics, law, and history, including
AP® United States Government and Politics, AP® Comparative
Government and Politics, and Practical Law. Ms. Olson-Goldman holds a
bachelor’s degree in political science from DePaul University, a
secondary teaching certification from the University of Wisconsin, and a
Juris Doctor from Marquette University Law School where she was a
Thomas Moore scholar and served on law review. Nancy Fenton, M.A.,
teaches AP® U.S. Government and Politics at the award-winning Adlai E.
Stevenson High School in Lincolnshire, Illinois. She has been teaching
government and politics since 2003. Ms. Fenton is also a College Board
consultant and has served as a reader for AP® Psychology since 2008
and a table leader since 2017. She has a bachelor’s degree in history and
holds two master’s degrees, one in psychology and one in curriculum and
instruction technology.
MCA Microsoft Office Specialist (Office 365 and Office 2019)
Complete Study Guide - Eric Butow 2021-06-02
Master one of the most essential skill sets for the contemporary office As
Microsoft Office becomes ever more ubiquitous in modern offices across
the world, competence and familiarity with its intricacies is more
important than ever. Now you can set yourself apart from the pack and
prove your skills with the Microsoft Office Specialist certification. The
MCA Microsoft Office Specialist (Office 365 and Office 2019) Complete
Study Guide : Word Associate Exam MO-100, Excel Associate Exam
MO-200, and PowerPoint Associate Exam MO-300 delivers a
comprehensive roadmap to achieving the certification with easy-to-follow
instruction for each of the three required proficiencies: Word, Excel, and
PowerPoint. You’ll enjoy access to chapter review questions and Exam
Essentials, a feature that identifies critical subject areas. Discover
practical, hands-on exercises that prepare you for real-world roles and
jobs, and gain valuable experience as you reinforce key Microsoft Office
skills that you’ll be expected to demonstrate in job interviews and your
day-to-day professional life. Learn to manage and create text documents
in Word, perform operations with formulas in Excel, and create engaging
slideshows and presentations in PowerPoint. This practical book also
provides: Fully updated information for the latest Microsoft Office
Specialist certification exams covering Microsoft Office 365 Access to
new career opportunities with a professional certification that’s relevant
to virtually any office environment Access to the Sybex online study
tools, with chapter review questions, full-length practice exams,
hundreds of electronic flashcards, and a glossary of key terms The MCA
Microsoft Office Specialist (Office 365 and Office 2019) Complete Study
Guide offers crystal-clear organization, comprehensive coverage, and
easy-to-understand instruction. It’s perfect for anyone who hopes to

Sure Success in Ophthalmology Viva Voce and Practical
Examination - Jyotirmoy Datta 2013-09-11
It is indeed very satisfying to write the foreword for a very differentkind
of book, one on how to succeed in ophthalmology oral andpractical
examination. The book is well illustrated for unders-tanding basics of
ophthalmology. It almost covers all probablequestions along with
answers which are usually asked in MBBSexamination. -- Foreword.
2008 Spring Autisim Asperger Publishing Company The Educational Times, and Journal of the College of Preceptors - 1905
Excel 2013: The Missing Manual - Matthew MacDonald 2013-04-18
The world’s most popular spreadsheet program is now more powerful
than ever, but it’s also more complex. That’s where this Missing Manual
comes in. With crystal-clear explanations and hands-on examples, Excel
2013: The Missing Manual shows you how to master Excel so you can
easily track, analyze, and chart your data. You’ll be using new features
like PowerPivot and Flash Fill in no time. The important stuff you need to
know: Go from novice to ace. Learn how to analyze your data, from
writing your first formula to charting your results. Illustrate trends.
Discover the clearest way to present your data using Excel’s new Quick
Analysis feature. Broaden your analysis. Use pivot tables, slicers, and
timelines to examine your data from different perspectives. Import data.
Pull data from a variety of sources, including website data feeds and
corporate databases. Work from the Web. Launch and manage your
workbooks on the road, using the new Excel Web App. Share your
worksheets. Store Excel files on SkyDrive and collaborate with
colleagues on Facebook, Twitter, and LinkedIn. Master the new data
model. Use PowerPivot to work with millions of rows of data. Make
calculations. Review financial data, use math and scientific formulas, and
perform statistical analyses.
Publisher and Bookseller - 1905
Vols. for 1871-76, 1913-14 include an extra number, The Christmas
bookseller, separately paged and not included in the consecutive
numbering of the regular series.
Certified Paralegal Review Manual: A Practical Guide to CP Exam
Preparation - Virginia Koerselman Newman 2013-10-09
Prepare for success on the Certified Paralegal (CP) Examination with the
only comprehensive review manual prepared in partnership with the
National Association of Legal Assistants (NALA). Whether you are an
experienced paralegal professional or new to the profession, CERTIFIED
PARALEGAL REVIEW MANUAL: A PRACTICAL GUIDE TO CP EXAM
PREPARATION, 4E offers an indispensable resource for preparing to
take the CP Exam administered by NALA . New material covers the latest
areas of paralegal practice and technology while detailing the most
recent changes in the CP Exam. New examples, extensive outlines,
realistic practice tests, and helpful exam tips prepare you for the exam.
After an unmatched overview of test essentials, this complete manual
dedicates full chapters to examine specific content areas of the test.
You'll find the skills and best practices you need achieve your best on
today's CP exam. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook
version.
AP® U.S. Government & Politics Crash Course, For the 2020 Exam, Book
+ Online - Nancy Fenton 2019-09-03
For the 2020 Exam! AP® U.S. Government and Politics Crash Course® A
Higher Score in Less Time! At REA, we invented the quick-review study
guide for AP® exams. A decade later, REA’s Crash Course® remains the
top choice for AP® students who want to make the most of their study
time and earn a high score. Here’s why more AP® teachers and students
turn to REA’s AP® U.S. Government and Politics Crash Course®:
Targeted review – everything you need and nothing you don’t. Our
ms-publisher-practical-exam
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prove their skills with the Microsoft Office Specialist certification or to
improve their mastery of Microsoft Office 365.
Respiratory Care - 1981
Exam 98-349 MTA Windows Operating System Fundamentals Microsoft Official Academic Course 2012-05-15
The Microsoft Technology Associate certification (MTA) curriculum helps
instructors teach and validate fundamental technology concepts with a
foundation for sudents' careers as well as the confidence they need to
succeed in advanced studies. Through the use of MOAC MTA titles you
can help ensure your students future success in and out of the classroom.
This MTA text covers the following Windows Operating System vital
fundamental skills: • Understanding Operating System Configurations •
Installing and Upgrading Client Systems • Managing Applications,
Managing Files and Folders • Managing Devices • Understanding
Operating System Maintenance. Click here to learn more about Microsoft
Technology Associate, (MTA) a new and innovative certification track
designed to provide a pathway for future success in technology courses
and careers.
Musical News and Herald - 1913
The Publisher - 1908
The Building News and Engineering Journal - 1902
Practical Fluoroscopy of the GI and GU Tracts - Marc S. Levine
2012-01-26
A clear, concise, yet comprehensive text covering the fundamentals and
nuances of performing and interpreting high-quality GI and GU
fluoroscopy.
Essential SQA Exam Practice: National 5 Physics Questions and
Papers - Paul Vanderboon 2019-12-02
Exam board: SQA Level: National 5 Subject: Physics First teaching:
September 2017 First exam: Summer 2018 Practice makes permanent.
Feel confident and prepared for the SQA National 5 Physics exam with
this two-in-one book, containing practice questions for every question
type and topic, plus two full practice papers - all written by an
experienced examiner. - Choose to revise by question type or topic: A
simple grid enables you to pick particular question styles or course areas
that you want to focus on, with answers provided at the back of the book
- Understand what the examiner is looking for: Clear guidance on how to
answer each question type is followed by plenty of questions so you can
put the advice into practice, building essential exam skills - Remember
more in your exam: Repeated and extended practice will give you a
secure knowledge of the key areas of the course (dynamics; space;
electricity; properties of matter; waves; radiation) - Familiarise yourself
with the exam paper: Both practice papers mirror the language and
layout of the real SQA papers; complete them in timed, exam-style
conditions to increase your confidence before the exams - Find out how
to achieve a better grade: Answers to the practice papers have
commentaries for each question, with tips on writing successful answers
and avoiding common mistakes Fully up to date with SQA's requirements
The questions, mark schemes and guidance in this practice book match
the requirements of the revised SQA National 5 Physics specification for
examination from 2018 onwards.
The Journal of Education - 1891

Surgery. Additionally, surgeons from the United States and other non-EU
countries we hope will also benefit from this book. There is a need for a
specialized book that reviews evidence based endocrine surgery that
aligns itself with current curriculum standards in the field. The book
contains knowledge that is expected to be known on the board
examination of the DES. In general, chapters start with a patient's case
followed by questions. The subsequent comprehensive yet concise main
text provides all the information needed for a successful DES exam and
cites important references. After the patient case and questions, the text
goes on to define the condition, the standard of care approach to
establish the diagnosis, perform diagnostic tests of choice, review
evidence-based treatment options including medical therapy, preparation
for surgery. The chapters conclude with follow up care and long term
outcomes. The topics discussed within this book closely follow the
curriculum of the European Board of Surgery Examination. Written by
experts in the field, Endocrine Surgery Comprehensive Board Exam
Guide is a valuable source of preparation for the Endocrine Surgery
examination and brings Endocrine Surgery to a higher level of expertise
by helping to raise the standard of training for future endocrine
surgeons.
Ultrasound - Edward I. Bluth 2011-01-01
Based on a popular course taught at the Radiological Society of North
America's Annual Meeting, this book provides all the essential
information for choosing the appropriate imaging examination and
completing the imaging workup of a patient. Chapters are organized into
parts according to the anatomical location of the clinical problems
addressed. The authors guide the reader through the diagnostic
evaluation, reviewing the indications for and the strengths and
limitations of ultrasound imaging.Features: Practical information on the
usefulness of ultrasound, nonimaging tests, or other imaging modalities,
such as CT and MR, for evaluating each clinical situation Clear
descriptions of symptoms and differential diagnosis Nearly 1,300 images
and photographs demonstrating key points A new chapter on neonatal
spinal cord anomalies Comprehensive and up-to-date, this edition is
essential for ultrasonographers, radiologists, residents, physicians,
nurses, and radiology assistants seeking the latest recommendations for
the effective use of ultrasonography.
The School Journal - 1901
The Builder - 1892
Developing Clinical Judgment - Donna D. Ignatavicius 2020-04-19
This one-of-a-kind workbook dedicated to developing clinical judgment
skills helps prepare you for the Next-Generation NCLEX® Exam (NGN)
through practical thinking exercises in which you will apply the National
Council of State Boards of Nursing (NCSBN) Clinical Judgment Model
(CJM). A comprehensive collection of carefully developed clinical
reasoning exercises range from basic to more complex and address all
specialty areas. Answer key with robust rationales to remediate learning
follows at the end of the book. Six-part organization guides you through
the entire NGN test plan. Answer questions in the book itself or on a
companion Evolve website for automated scoring and remediation.
Education Outlook - 1904
Educational Times - 1905
Publisher's Monthly - 2002

The Philosophical Actor - Donna Soto-Morettini 2010
Donna Soto-Morettini has served as Director of Drama for the Royal
Scottish Academy of Music and Drama, Head of Acting for Liverpool
Institute for Performing Arts, and Head of Acting at the Central School of
Speech and Drama. She is currently Casting Director and Performance
Coach for Andrew Lloyd Webber and the BBC --Book Jacket.
Endocrine Surgery Comprehensive Board Exam Guide - Alexander L.
Shifrin 2021
Every surgical subspecialty has been rapidly developing with
establishment of the board certification. The Division of Endocrine
Surgery (DES) of the European Board of Surgery has defined the
curriculum for Endocrine Surgery to include thyroid, parathyroid,
adrenal and GEP-NET surgery, and handles accreditation in Endocrine
Surgery. The first examinations in Endocrine Surgery in Europe have
been introduced in 2003. The main goal of the exam is to maintain a
uniform and high standard of endocrine surgical professionalism across
the Europe. This book was completed with the expectation that it would
benefit all European surgeons looking to be certified in Endocrine
ms-publisher-practical-exam

Hands-On Microsoft Teams - Joao Ferreira 2020-04-30
(A new edition with enhanced coverage is now available) A complete
guide on Teams filled with real-world scenarios and best practices to
increase productivity and engagement Key FeaturesInteractive approach
to learn the key concepts of Teams and its implementation in modern
workplaceDiscover tips and techniques for extending Teams to meet your
business requirementsIntegrate Teams with various Microsoft services
such as PowerShell, SharePoint, PowerApps, and Power AutomateBook
Description Microsoft Teams is a platform for unified communication in
modern workplaces. It not only enables effective communication, but also
helps you manage your resources through its integration with various
Microsoft Office 365 services. This book offers a comprehensive
introduction to the platform, getting you up to speed in no time.
Complete with hands-on tutorials, and projects, this easy-to-follow guide
will teach you how to use Teams in the best possible way. Starting with
the basic concepts that will help you collaborate on Teams, this book
takes you through expert techniques for creating and managing teams. A
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dedicated section also features industry practices to help enhance
collaboration in modern workplaces. In later chapters, you'll explore
Microsoft services such as SharePoint, PowerApps, Power Automate, and
learn how they interact with Microsoft Teams. You'll also get to grips
with dealing with permissions and security issues in managing private
and public teams and channels. Along the way, you'll discover practical
scenarios that will help you improve the collaboration in your
organization and increase productivity by using Teams features. By the
end of this book, you'll have hands-on experience of using Microsoft
Teams, along with the skills you need to improve the way people
collaborate in your organization. What you will learnCreate teams,
channels, and tabs in Microsoft TeamsExplore the Teams architecture
and various Office 365 components included in TeamsPerform
scheduling, and managing meetings and live events in TeamsConfigure
and manage apps in TeamsDesign automated scripts for managing a
Teams environment using PowerShellBuild your own Microsoft Teams
app without writing codeWho this book is for This Microsoft Teams book
is for power users and business professionals looking to use Teams for
improving collaboration in an enterprise environment. The book will also
be useful for Office 365 administrators interested in implementing
Microsoft Teams effectively by learning about and exploring expert tips
and best practices to ensure good governance.
Advanced MS-DOS Batch File Programming - Dan Gookin 1991
Updated to cover DOS 5, this book includes enhanced coverage of bath
file commands, material on several new code compilers, and an expanded
"cookbook" reference section. Provides lots of sample programs,
complete with line-by-line explanations, all of which are available on
disk.
Managing Microsoft Teams: MS-700 Exam Guide - Peter Rising
2021-02-12
Discover how to plan a Microsoft Teams deployment within a business
environment and manage Teams administrative functions on a day-to-day
basis Key FeaturesPlan and design your Microsoft Teams
deploymentPrepare, deploy, and manage policies for Microsoft Teams
and for apps within TeamsPass the MS-700 exam and achieve
certification with the help of self-assessment questions and a mock
examBook Description Do you want to build and test your proficiency in
the deployment, management, and monitoring of Microsoft Teams
features within the Microsoft 365 platform? Managing Microsoft Teams:
MS-700 Exam Guide will help you to effectively plan and implement
Microsoft Teams using the Microsoft 365 Teams admin center and
Windows PowerShell. You'll also discover best practices for rolling out
and managing MS services for Teams users within your Microsoft 365
tenant. The chapters are divided into three easy-to-follow parts: planning
and design, feature policies and administration, and team management,
while aligning with the official MS-700 exam objectives to help you
prepare effectively for the exam. The book starts by taking you through
planning and design, where you'll learn how to plan migrations, make
assessments for network readiness, and plan and implement governance
tasks such as configuring guest access and monitoring usage. Later,
you'll understand feature administration, focusing on collaboration,
meetings, live events, phone numbers, and the phone system, along with
applicable policy configurations. Finally, the book shows you how to
manage Teams and membership settings and create app policies. By the
end of this book, you'll have learned everything you need to pass the
MS-700 certification exam and have a handy reference guide for MS
Teams. What you will learnExplore Security & Compliance configuration
options for Teams featuresManage meetings, calls, and chat features
within Microsoft TeamsFind out how to manage phone numbers,
systems, and settings in TeamsManage individual team settings,
membership, and guest accessCreate policies for Microsoft Teams apps
and featuresDeploy access reviews and dynamic team membershipWho
this book is for This Microsoft Teams book is for IT professionals who
want to achieve Microsoft 365 Certified: Teams Administrator Associate
certification. Familiarity with the principles of establishing and
administering the core features and services within a Microsoft 365
tenant and a basic understanding of Microsoft Teams features are
required before getting started with the book. Prior knowledge of other
Microsoft 365 workloads such as Security & Compliance will also be
beneficial.
Flying Magazine - 1972-07

way that academia may be able to benefit more from the digital
revolution: by adopting the project management techniques used by
software developers. Agile work strategies are a staple of the software
development world, developed out of the need to be flexible and
responsive to fast-paced change at times when “business as usual” could
not work. These techniques call for breaking projects into phases and
short-term goals, managing assignments collectively, and tracking
progress openly. Agile Faculty is a comprehensive roadmap for scholars
who want to incorporate Agile practices into all aspects of their academic
careers, be it research, service, or teaching. Rebecca Pope-Ruark covers
the basic principles of Scrum, one of the most widely used models, and
then through individual chapters shows how to apply that framework to
everything from individual research to running faculty committees to
overseeing student class work. Practical and forward-thinking, Agile
Faculty will help readers not only manage their time and projects but
also foster productivity, balance, and personal and professional growth.
PHR/SPHR Professional in Human Resources Certification
Practice Exams - Gabriella Parente-Neubert 2014-07-03
Don't Let the Real Test Be Your First Test! Based on the HR Certification
Institute's Professional and Senior Professional in Human Resources
bodies of knowledge, this practical guide contains 600+ realistic practice
exam questions to prepare you for these challenging certification exams.
To aid in your understanding of the material, in-depth explanations of
both the correct and incorrect answers are provided for every question.
A valuable pre-assessment exam tests your readiness and identifies areas
requiring further study. Designed to help you pass the exams, this is the
perfect companion to PHR/SPHR Professional in Human Resources
Certification All-in-One Exam Guide. Covers all PHR and SPHR functional
areas, including: Business management and strategy Workforce planning
and employment Human resource development Compensation and
benefits Employee and labor relations Risk management Electronic
content includes: All 600+ practice exam questions from the book in the
Total Tester exam engine--test yourself by exam topic or take complete
exams PDF copy of the book for studying on the go
The Sanitary Record and Journal of Sanitary and Municipal
Engineering - 1905
Microsoft Office Publisher 2007 Step by Step - Joan Lambert 2007-08-15
For customers who purchase an ebook version of this title, instructions
for downloading the CD files can be found in the ebook.
Practical Applications in Sports Nutrition - Heather Hedrick Fink
2020-02-10
Every new print copy of Practical Applications in Sports Nutrition, Sixth
Edition includes Navigate 2 Premier Access which includes numerous
learning tools and study aids including a full eBook, 15 case-study
modules, workbook exercises in writable PDF format, and much more.
Exam-Oriented Practical Anatomy - Tapan Kumar Jana 2017-11-30
This manual is a practical guide to anatomy for undergraduate medical
students. Divided into four sections, the book begins with an introduction
to incisions, explaining dissection anatomy of upper and lower limbs, the
abdomen, and head and neck. The second section provides in depth
discussion on surface anatomy, and section three describes the histology
of all systems in the body, outlining standard staining procedures and
microscopy illustrated by relevant slides. The final section covers the
radiological anatomy of each section of the body, enhanced by X-Ray
images. Each section is presented in a systematic approach and includes
questions and answers that candidates may encounter in examinations.
Key points Comprehensive guide to practical anatomy for undergraduate
medical students Covers window dissections, surface anatomy, histology
and radiological anatomy Topics enhanced by clinical photographs,
radiological images and histological slides Each chapter features
questions and answers that may be encountered in exams
FE Review Manual - Michael R. Lindeburg 2006
The Best-Selling Book for FE Exam Preparation The FE Review Manual
gives you the power to pass the FE exam the first time. Designed to
prepare you for the general FE exam in the least amount of time, this
review manual provides you with a complete and comprehensive review
of the topics covered on the FE exam. Diagnostic exams on 13 separate
topics help you identify where you need the most review, and the
chapters that follow each exam provide the information you need to get
up to speed in those areas. Over 1,200 practice problems give you
experience in solving exam-like problems, while you can use the realistic
8-hour practice exam to simulate the actual FE exam. Everything You
Need to Succeed on the FE/EIT Exam Over 1,200 practice problems, with
step-by-step solutions 13 diagnostic exams help you to assess your

Agile Faculty - Rebecca Pope-Ruark 2017-11-27
Digital tools have long been a transformative part of academia,
enhancing the classroom and changing the way we teach. Yet there is a
ms-publisher-practical-exam
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strengths and weaknesses An 8-hour practice exam, with 180 multiplechoice questions SI units throughout, just like the exam 50 short
chapters create manageable study blocks NCEES nomenclature and
formulas Sample study schedule Exam tips and advice from recent
examinees
Learning MySQL and MariaDB - Russell J.T. Dyer 2015-03-30
"With an easy, step-by-step approach, this guide shows beginners how to
install, use, and maintain the world's most popular open source database:
MySQL. You'll learn through real-world examples and many practical
tips, including information on how to improve database performance.
Database systems such as MySQL help data handling for organizations
large and small handle data, providing robust and efficient access in
ways not offered by spreadsheets and other types of data stores. This
book is also useful for web developers and programmers interested in
adding MySQL to their skill sets. Topics include: Installation and basic
administration ; Introduction to databases and SQL ; Functions,
subqueries, and other query enhancements ; Improving database
performance ; Accessing MySQL from popular languages"-Musical News - 1904
Microsoft Word Introduction and Certification Study Guide (Microsoft
365 Apps and Office 2019) - Daniel John Stine 2021-04
Combining two books in one, Microsoft Word Introduction and
Certification Study Guide serves as a training guide for Microsoft Word
and a study guide for the Word Certification Exam. Students,
professionals, beginners and more experienced users alike can all benefit
from this manual. Learn how to create well-formatted, high-quality
documents by following along with chapters that focus on six exam
topics. These topics closely follow what is needed to ace the exam but
also provide comprehensive information for everyday Word users.
Careful descriptions and helpful tips for when and how to use important
features are provided. Images and screenshots make the steps easy to
follow and remember. Each topic starts out with the basics and builds to
more complicated steps. Those taking the exam will find practical tips on
how to locate a testing center, register for the exam, and get the best
score possible, along with study materials including practice exam
software and video tutorials for every outcome in the book. Whatever
your reason for studying Word, this manual will develop your skills,
bolster gaps in your knowledge, and give you the confidence to get
certified. Why certification is important Microsoft Word Certification is
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an easily verifiable way to showcase your willingness to learn new skills
and software, and it provides a myriad of other benefits as well. Not only
can certification enhance your Word skills, it can help you get hired,
boost academic performance, prepare for the demands of a job, open
doors to career opportunities, and be more productive and confident
working on projects at school, home, or work. Microsoft Word (Microsoft
365 Apps and Office 2019) certification is the first step to prove your skill
level and open doors to career opportunities. Outline of the book The
dual nature of this book helps you build a strong foundation in Word and
prepares you for the exam. The first chapter gets you started right away
opening Word and learning about the user interface and important
terminology. For those interested in taking the exam, it includes how to
register for the exam and find an exam center, tips on using your time
wisely during the exam, and information on scores and retaking the
exam. The next six chapters cover all of the topics you need to become
proficient in Word and coincide with the objective domain categories in
the Microsoft Word Certification Exam: Manage Documents; Insert and
Format Text, Paragraphs, and Sections; Manage Tables and Lists; Create
and Manage References; Insert and Format Graphic Elements; and
Manage Document Collaboration. Short video tutorials are included for
every single outcome in the book, 95 in all, for when you need extra help
or learn best by observation. Word practice exam software included
Unlike any other Word exam manual available, this book includes Word
practice exam software. The final chapter focuses on the practice exam
software, which closely mimics the format of the real exam. Custom-built
and specially designed by SDC Publications, this practice exam software
can be taken multiple times so you are comfortable with the real test
software, how to mark and return to questions, question format, live inapplication steps, and how the results are presented. Study materials for
all learning styles • Custom-made Practice Exam Software • 95 short
narrated video tutorials for every outcome in the book • End-of-chapter
self-exam and review questions • 75 Flashcards • Exam Day Study Guide
About the author Daniel John Stine AIA, CSI, CDT, is a registered
architect with over twenty years of experience in the field of
architecture. Throughout these years of professional practice, Stine has
leveraged many of the Microsoft Office products to organize and manage
complex projects. In addition to Microsoft Office certification study
guides, Stine has written multiple books on architectural design
software, all written using Microsoft Word and published by SDC
Publications
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